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L. Obmme no.wskenim

L1 Hueroauee Moaomene o aomsnoeaogi HUCTPY KN PASOTHHKOE

AOWKOAEHOIO VPORHS oﬁpn'xon:;m'gl MYTHIEETRHO MO (OGRS THONO. 00D BaTedhHoI 0
yupewaenny  «Capea-harpmkexas  ocuobnas GOMCOOPORITRALIS  IIKOTES TaNHCKO! 1
My¥iHnunamsoro paifona PT  (aanee - MBOY) puaptdoiinn o wensx PEINIIPOBAI I
BIHMOOTHOUICH I MEHy PaBOTHIKEOM H Padorosareies.

12 Hueronmee  Momouene OOPSICIRCT  OCHDRHBIC  TPRODKIHIG &
COREPHAHRIO  ROTHHOCTION  MMUTPYRIIN  padorinsan  MBON. 4
pa:npaﬁomu JOTAHOCTHBIN HHCTPYVELIAL, TIOPRIRY 1 PIHS A, VTR
AOODTHCHRHET B 3MeHe i,

CIPYNTYPS 1
FAEHE K npogenypy
DARLCHIA. HHCCCHIA B HI Y

2. oamnoctnnit nie rpyktm

21 lveknocTsan uxerpyiins paGotinikg MBOV (aa.1ce - Moo wast IMETpy K103 | -
OCHOBABHLET  Ba NOpMAY MKOHOZATeNbE I OPCIHLGE  npasoRGIT TOEYMCHT
PEIAGMENTUPVIOIITT  OPTAaIEANHOHHO-IPABOROC OO0 pdnekn MBOV o
ODMRAHHOCTH, 1Ipaki. OTUETETHOHHOCT 6, SGRCIEMIIONITTT yeatms 178 era whberTinsnsi
PADOTL! HPI OCVIICCTRACHIN v TRYIOBOT @A TETLIOSTIE COr1me 0 1Nt e Mol 10 senocT

2. 2J100KI0CTHAR. WICTPYRIT ABIACTCR HOPMATHRKIN  JOKUTHEMN akTom MBOY.
PECYAUPYIQUIIAL QrHOWSHIN B paMkaX: MBON. cOemuaiunmy Uaieadnsareanive NIRRT
NMOBCIACHNA . Yt BLex  12n HOEROTOPLN A EICTHEIEROD m":p::mmrru.'u.ul..-.\ GO,
PACCHNTRHHIN 1D HEOAHORPETIOC IPRMCHICINL. VIBCVIISHIRN IPUSTIOM anperropa MBOY.

23 JIOmRUOLTHAN HUCTPY RIS COCTIRTE TCE 10 KA HTETOT 1S TA10e 151 MBOWY 1
ODBABICTCA. PAGOTHILKY N0 PACIICRY HPH L 1OMEH T8 R IO 0 P00 i TSRS D
NCPEMEINEHNIT 113 NPYIVIO A0ZWNOCTL 11 HPRL HPOMCHION AU e ~OGH3aHH e T
AOIKHOCTH,

A J0AKHOCTHIR  HCTPYKING  PRGPata Ty nesoas 10 et ) Iy R,
HORIOWRSIEHBIN. 111 KOHKPSTNOrO: pafioTiieiL. % COOTBeICIn s

UL DACTICHIHCN,
Mpasisvn 8oy peniern TpvAaoworo pacuopaaky MBON O Ccofiinoeniey Komeriryiien

Poceniicroii dexcpaummr. Tpyosoro woserca Poceiickoii Deepaiie 1IN HOPMUTHRI-
NPABOOLIX (K TOB.
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2.5.0cHoBoit TUISL pa3paboTku JOJDKHOCTHBIX MHCTPYKLUI SABIIAIOTCS
«KBannukanoHHble XapaKTEPUCTUKH JOJDKHOCTEH paOOTHUKOB oOpa3oBaHus» EnuHOTro
KBAJTM(HUKAIIMOHHOTO CIPABOYHHUKA JOJDKHOCTEH PYyKOBOAMTENEH, CIIEHUAINCTOB U CIYXKalluX,
yrBepxkaeHHoro Ilpukazom MuHHCTEpCTBa 31paBOOXPAHEHHS M COIMAIBHOTO Pa3BUTHUS
Poccuiickoit @enepanuu ot 26 aBrycra 2010 r. Ne 7614.

3.TpeGoBanus, npeabsiB/sieMble K CTPYKTYpe U COJAePKAHUIO 10JIKHOCTHOM
HHCTPYKIIUH.

3.1.JlomkHOCTHAST HHCTPYKLHSI COCTOUT U3 CICAYIOIMUX Pa3/IeyioB:

-O01mue monoKeHus

-JI0;DKHOCTHBIE 00SI3aHHOCTH.

-ITpagBa.

-OTBETCTBEHHOCTb.

3.2.B paznene «OO0mme moIoxeHus»:

-ycTaHaBIMBaeTCs chepa NeATETHbHOCTH TAaHHOTO CIICIUAIHCTA;

-yCTaHaBJIMBAETCA TMOPSOK €ro Ha3HAuYeHUs W OCBOOOXKIEHUS OT 3aHMMaeMOi
JIOJKHOCTH;

-yCTaHaBJIMBAETCS 3aMEILEHUE 1O JOKHOCTH BO BPEMS OTCYTCTBHUS;

-ONpPEACTAIOTCS KBATM(UKAMOHHBIE TpeOoBaHUS (TpeOOBaHUS, TPENbSIBIIEMBbIE K
00pa3oBaHUI0 M CTaxy paboOThl), MOJYMHEHHOCTH CIIEUUAINCTa U JOJDKHOCTHBIE JIWIIA,
KOTOPBIMU OH PYKOBOIUT;

-IIEPEUUCTISIOTCS TMPABOBbIE aKThl U HOPMATHUBHBIE JOKYMEHTBI, KOTOPHIMH JIOJDKEH
PYKOBOJACTBOBATHCS CIIEIMAIIMCT B CBOEH JESATEIHHOCTH.

B pasmen moryr ObITh BKIIOUEHBI Jpyrue TpeOOBaHUS ©  MOJOKEHUS,
KOHKPETU3UPYIOIINUE U YTOUHSIOIINE CTATYC JOKHOCTHOTO JIUIIA U YCIIOBUS €r0 JIeATeIbHOCTH.

3.4.Paznen «/lomxHOCTHBIE OOS3aHHOCTH» COJEPKUT NEPEeYeHb OCHOBHBIX (PYHKIIMIA
JOJKHOCTHOTO JIUIIA, & TAKXKE YKa3bIBAIOTCS 00s13aHHOCTH JOHKHOCTHOTO JIMIIA, BO3JIaraeMbIe Ha
HEro, yKasbIBaeTcs (popma ero yyactusi B yIpaBJICHUECKOM Ipoiiecce (PYKOBOIUT, YTBEPIKIAET,
obecrieunBaeT, MOATOTAaBINBAET, PACCMATPUBAET, WCIIOIHSIET, KOHTPOIHPYET, COTIACOBBIBACT,
MpEJICTaBIsIeT, KYpUPYET U T.1I.)

3.5.Paznen «lIpaBa» conepxuUT mepedeHb NpaB, MPEIOCTABISEMBIX CICIHAIUCTY IS
BBITIOJTHEHHS BO3JIOKEHHBIX HA HETO PYHKIIMNA U 00S3aHHOCTEH.

3.6.B pazgene «OTBETCTBEHHOCTh» YCTAaHABIMBAIOTCS BHJBI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M HEKaYeCTBEHHOE BHITIOJHEHUE CHEIMAIMCTOM JOKHOCTHBIX 00s3aHHOCTEN
Y HEUCIIOJIb30BaHUE MTPEIOCTABICHHBIX €My TPaB.

3.8.00s3aTenbHBIMH pEKBU3UTAMHU J|OMKHOCTHOM MHCTPYKIIUHU SBIISIOTCS:

- HaumenoBanue MbOY;

-3aroJIOBOK K TEKCTY;

-BU3BI COTJIACOBAHUS;

- IOANHKCH, TPU( YTBEPKIACHHUS.

4.Ilopsinok pa3padoTKH, COIJIACOBAHUS, YTBEPK/JAeHHUs U BBeCHNs B JIeliCTBHE
AOJKHOCTHOM MHCTPYKIUH

4.1.JIo;oKHOCTHAsT WHCTPYKIHS pa3padaTeiBaeTcss aupektopom MBOY mmbo nuiowm,
YIOOJTHOMOYEHHBIM nupektopom MBOY. B ciuywae, eciu JIoJbDKHOCTHast HWHCTPYKIUS
pa3pabaTeiBaeTCs ITUIOM, YIOJHOMOYEHHBIM aupekropoM MBOY, To oHa mnoamuckiBaeTcs
pa3pabOTUYNKOM.

4.2 JIoIKHOCTHAS HHCTPYKIIHSI TIOCTIE Pa3pabOTKH mepenaeTcsi B MpoQdCOI3HBI KOMUTET
NEepBUYHON  MpO(COIO3HOM  OpraHU3aluyd, MPEICTaBISIIOINIMM  HHTEpechl  OOJIBIIMHCTBA
pabotHukoB MBOYVY (manmee - mpodcorosnbiii komuteT). [Ipodhcoro3HbIii KOMUTET B CPOK HE
Mo3/IHee JeCATH pabouyux AHEH cOo JHs MoydeHus: J{OKHOCTHON MHCTPYKIIMUA OCYIIECTBIISET
cornacoBanue J[OKHOCTHON MHCTPYKIIUH. B ciyuae, ecnu mpo¢)COr03HbBII KOMUTET HE COTTIACEH



C TCKCTOM I[OJI)I(HOCTHOP’I HHCTPYKIUU 1100 BHOCHUT MNPpCAJIOKCHUS IO €T0 COBCPIHICHCTBOBAHUIO,
To 3aBenyromemy MBOVY Hanpasnsiercs motuBrpoBaHHOe MHeHHE. [upektop MBOY moxer
COIVIACUTEHCI ¢ HUM JIHOO 00s3aH B TEUYEHHE IIITH I[Hef/'l MOCJIC MOJY4YCHUA MOTHUBHPOBAHHOI'O
MHEHUS TPOBECTH JIOMOIHUTEIbHbIE KOHCYIbTAIIUH ¢ Ipo(COIO3HBIM KOMUTETOM B LEJISIX
AOCTUIKCHUSA B3aUMOIIPUCMIICMOI'O pCIHICHUA.

[Ipy He MOCTHMXKEHMM corjacus BO3HUKIINE pa3HOriacus Oo(QOpMIISIOTCS MPOTOKOJIOM,
nocie yero aupekrop MbBOY nmeer npaBo yrBepauTth JJ0KHOCTHYIO HHCTPYKLIUIO.

S.YrBepxnenue 10/15KHOCTHON HHCTPYKIMH

5.1 lupexktop MBOY yrBepkmaer JIODKHOCTHYHO MHCTPYKIHMIO TIIyTeM HW3JIaHHS
COOTBETCTBYIOILIEIO IPUKA3a.

5.2.B npukase B 00513aTEIbHOM HOPSAKE YKA3bIBAIOTCS:

-nara BBeieHUs [J0KHOCTHON MHCTPYKLIMU B JICHCTBUE;

-ykazaHue 00 O03HaKOMJIEHUU paOOTHUKOB C JIOMHKHOCTHOW MHCTPYKIIMEH U CPOKHU IS
3TOrO;

-paMuIIMd ¥ JOJDKHOCTH JIUI, OTBETCTBEHHBIX 3a coOmoaeHue JomKHOCTHOMN
WHCTPYKIIUU;

-UHbBIE YCIIOBHUS.

5.3.Y1BepxaeHHble JJ0MKHOCTHBIE MHCTPYKIIMU MTOAJIEKAT 00s13aTEIbHON perucTpanuu B
COOTBETCTBUM C TpeOOBaHUSIMHU JieiorpousBojictBa B MBOY ¢ mpucBoeHreM UM MOPAIKOBOTO
HOMepa.

6.031aKkoM/IeHMe pa0OTHUKOB ¢ [{0JZKHOCTHON HHCTPYKIMEH
6.1.03nakomnenue padornuka MBOY ¢ J[o/KHOCTHON MHCTPYKIMEH B 00s13aTEIIbHOM
NOpSiIKE  OCYHIECTBISIETCS. TNpPH  TOCTyIUIeHMH Ha pabdory B  MBOVY. O3nakomienue
ocyumectisier gupekrop MBOVY. [Ilocne o3HakomiieHHss pPaOOTHUK MPOCTaBISET Ha
JIOJDKHOCTHOM WMHCTPYKLIIMM O3HAaKOMHUTEIBHYHO BH3y - C MHCTPYKLIMEN O3HAaKOMIJIEH, Jara,
MOJIUCH.

6.2.03nakomiienue pabotHuka MBOY ¢ JIomKHOCTHON MHCTPYKIMEH B 00s13aTEIbHOM
HOpS/IKE OCYIIECTBIISIETCS MpHU MepeBoJie pabOTHUKA Ha JPYTIYIO JOJDKHOCTh WM BPEMEHHOM
nepeBojie Ha Apyryi padoTy. O3HakomieHue ocymiectBisier aupektop MBOY. Tlocne
03HaKOMJICHHUSI PAOOTHUK MPOCTaBisieT Ha J{OMKHOCTHON MHCTPYKIIMH 03HAKOMUTENBHYIO BU3Y -
C MHCTPYKIIMEHN 03HaKOMJIEH, JjaTa, MOIIHUCH.

6.3.TpeboBanus, ycTaHOBJIEHHbIE B JIOIDKHOCTHOM MHCTPYKIMHU, JEHCTBUTEIbHBI C TOTO
MOMEHTAa, KOTJja paOOTHUK OB C HEW 03HAKOMIIEH.

6.4.B cnyyae ecnu pabotHuk MBOY oTKa3bIBaeTcsi pacnucarbcsi B 03HAKOMJICHUM WIIH
noJjiyueHuu J{oJKHOCTHON MHCTPYKIIMH, JaHHBINA OTKa3 GUKCUPYETCs IIyTEM COCTaBJICHHS aKTa B
NPUCYTCTBUM HE3aMHTEPECOBAHHBIX cBHIeTeneil. B akre Ttakke Qukcupyercs ¢akr
O3HAaKOMJIEHHs pa0OTHMKA € cojepkaHueM JlOKHOCTHOW MHCTPYKIIMM B HMHOH (opme
([lomxHOCTHAs MHCTPYKIUS 3aUUTBIBAaeTCs BCIyX nupekropom MBOY).

6.5.]1ns1 Ttexkymeil paboThl ¢ TOJJIMHHMKA JOJDKHOCTHOM MHCTPYKIMHM CHUMAIOT
3aBEPEHHYI0 KOINHUIO, KOTOpYI BbIaloT pabotHuky MBOY, palortatomieMmy B jJaHHOU
JTOJIKHOCTH.

7.BHecenue u3MeHeHHH B JI0JIKHOCTHYI0O HHCTPYKIHIO

7.1.BHecenne n3MeHeHHi B JIOJKHOCTHYIO HHCTPYKIUIO OCYIIECTBIISIETCS B CIAEAYIOIINX
CIIyJasix:

7.1.1.B cBsI3u C U3MEHEHHUEM O00s3aTEIbHBIX YCIOBUU TPYAOBOTO JOTOBOpa. YKa3aHHAs
npolielypa IpoOBOJUTCS B COOTBETCTBUHU ¢ TpeOoBaHMAMHU TpymoBoro xojexca PP (paboTHHK
JOJKeH OBbITh HE MO3JHEe, YeM 3a 2 Mecsla A0 MPeanojiaraéMoro M3MEHEHUs MUChbMEHHO
yBenomieH.Ilocne momydeHuss paOOTHHKOM —COTJIAIEHUST HA MPOAODKEHHE TPYIOBBIX
OTHOUICHUH, BHOCSITCS U3MEHEHHUS B JIODKHOCTHYIO HHCTPYKLHIO).



7.1.2.1pn M3MEHEHWU OPTaHM3ALMOHHBIX YCIOBHH Tpyna, 0e3 H3MEHEHHs TPYHOBOM
GbyHKIIMKA paOOTHHKA.

7.2. lupexrop MBOY wunm Jumo, yrnoJIHOMOYEHHOE WM, COCTaBISET J{OMKHOCTHYIO
MHCTPYKLHMIO B HOBOM PENAKIUM, KOTOpask COINIACOBBIBACTCA U YTBEPKIACTCS B COOTBETCTBUM C
TpeOOBaHUSAMH, YCTaHOBIEHHBIMU pazzaenamu 4 u 5 Hacrosuuero ITomoxxenus. O3HakoMieHHe
paboTHuKa ¢ JIOMKHOCTHOM MHCTpYKLMEH OCYILECTBIIAETCS B COOTBETCTBUU C TPEOOBaHUSIMH,
YCTaHOBJIEHHBIMU pa3zienoM 6 Hacrosiero [lonoxenus.

8.XpaHeHne T0/KHOCTHBIX MHCTPYKIUIA

8.1./loKHOCTHBIE ~ MHCTPYKIIMM  XpaHATCA B COOTBETCTBUM C  IpaBUJIAMH,
YCTaHOBJICHHBIMM B llepedyHeM THUIOBBIX  YIPaBICHYECKUX APXUBHBIX JIOKYMEHTOB,
o0pa3yromuxcsi B IpoLecce AESITEIbHOCTH T'OCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUS U OPTaHU3ALAN

8.2.JlomxHOCTHBIE HHCTPYKLIKU paboTHHKOB MBOYVY mnojyiekaT noCTOSHHOMY XpaHEHHIO
B MBOY B TeueHue Tpex JIET OCNIE UX 3aMEHbl HOBBIMM.



